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Section 1 - Event Overview

The Night Market aims to bring a part of Asia to the heart of Rochester. The Night Market provides arts, music &
performances, foods, and crafts for visitors and a platform to showcase all BIPOC vendors & talents in the
Rochester area.

2021 dates: JUL 17/ AUGC 21 / SEP 18
Location: MAYO CIVIC CENTER RIVER SIDE PLAZA
Event hours: Spm - 9pm

Event web page: nightmarketmn.com

Section 2 - Application Process

2021 Application Open: June 1, 2021
2021 Application Deadline: July 7, 2021
2021 Acceptance Letters Emailed: starting June 15, 2021
To Apply:
a. All vendor applications are completed online through NightMarketMN.com/vendors

b. Once a vendor applies to the market, no switching of dates will be allowed under any
circumstances.

Booth Types:

Baked Goods/ Cottage Food
Farm fresh vegetables

Arts & Crafts

Crocery Store

Unique Fashion

Concession Food Vendors
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Participation Fee:
a. $50 per week for 10 x 10 space

Application Fee:

a. An invoice will be sent to you through email once The Night Market has received &
approved your application. Paying this fee is the final step to complete your
application, and your application will be considered incomplete until The Night Market
receives this application fee.


https://nightmarketmn.com/vendors
https://nightmarketmn.com/vendors
https://nightmarketmn.com/vendors

5. Application Review Process:
a. Applications will be reviewed by The Night Market committee and selected based on the following
criteria:
i. BIPOC vendors will be given first priority
ii. Ties to the local community (ex. being a locally based business or including locally
grown ingredients)
iii.  Original and unigue products
iv.  Craftsmanship
V. Vendor's statement
a) 50-75 words describing your product or business in terms of unique
concept, creative process, technique and/or materials used.
b) Statements longer than 75 words are subject to edifing.
vi.  Three (3) color images of the completed work or products.
vii.  Social Media Links & Welsite Porffolio
b. Failure to meet all guidelines or provide an artist's statement and color images will result inan
incomplete application and will not be reviewed.

Section 3 - Accepted Vendors
1. Booth Placement:

a. The Night Market staff will use the following considerations to assign booth locations:
i.  The overall quality and diversification of the event
ii.  Total number of event dates requested by the vendor cpplicant
iii.  Proximity to competing/similar vendors
iv.  Electrical needs (electricity is not guaranteed)
v.  Overdll flow of the event

b. There is no guarantee of booth location requests. The Night Market staff will try 1o consider

requestswithin what is reasonable for the event.
c. Vendors are provided a 10 x 10 space and must stay within the assigned allotted area.

2. Artist Representation:
a. The business owner or artist must always be present during the market selling the
approved items

3. Products Sold:
a. Allitems being sold at the market must have been initially approved by the Night Market.
Vendorsmay not add products later in the season unless The Night Market approves them first.
i. If avendoris found to be seling products that did not originate with their
application and did not receive permission by The Night Market staff, the
vendor may besuspended for the remainder of the market season.

4. ST19 Form:
a. Event organizers are required to collect this form from all vendors. Access a blank form by clicking
here. Forms MUST be submitted with application prior to July 7, 2021.
i. Disclaimer: Submitting the ST19 form does not guarantee acceptance into the market.
Please do not send payments prior to receiving The Night Market invoice.
5. Sales Tax:
a. This is each vendor's responsibility.

6. Payments:
Vendors have two options for paying market fees:
a. Payment in full
i. Full payments are due in advance of the market by July 7, 2021.


https://www.revenue.state.mn.us/sites/default/files/2011-11/st19.pdf
https://www.revenue.state.mn.us/sites/default/files/2011-11/st19.pdf

Please do not make any payments until receiving an invoice from The Night Market.

7. Late Fees

a. Any payment not received by the deadline is subject to a late fee. Late fees are added to

the original invoiced amount and are structured as follows:

1-15 Days Late*

16-30 Days Late*

31-45 Days Late*

46+ Days Late*

& percent of
amount due

10 percent of
amount due

12 percent of
amount due

15 percent of
amount due

*Please see payment options section above for due dates

8. Rebuttal Rule:
a. If avendor is not accepted into the market by The Night Market, there are no rebuttals allowed.

9. Wait List Additions:
a. If avendor from the waiting list agrees 1o fill a vendor space at the market, payment will be
received online upon acceptance of the dates (subject to a 3.65 percent processing fee) or
during load-in time on event site prior to setting up.

Section 4 -Cancellations & Refunds
1. Al outstanding invoices or payments received are non-refundable unless specifically stated
otherwise by the Night Market.

2. Weather:

a. The Night Market staff will track severe weather throughout the summer. While this is a rain or shine
market, factors that impact safety like hail, high winds, and/or lightning can be cause for delay or
cancellation of the event. Prolonged heavy rain may also cause cancellations.

b. Communications will be sent via email to vendors Fiday afternoon with an update when weather
looks threatening. Most often, the final decision to delay or cancel the eventdue to weather is
decided at 6 am. Saturday and communicated to vendors via email.

c. The Night Market is an outdoor market, which means rain and other unpredictable factors
remain a possibility. Vendors should be prepared for outdoor weather elements. The event is
immediately over when evacuation orders have been issued by The Night Market staff orthe
City of Rochester.

3. Cancellations & Refunds:
a. The Night Market Cancellations

i.  No refunds will be applied to event dates cancelled by The Night Market due to

weather orother unpredictable factors.
b. Vendor Cancellations

i. If avendor decides to cancel any market dates, the vendor must provide advanced
notice so that staff can fill the booth space from the waiting list.
No refunds will be given if the vendor cancels for any reason.

4. Termination:
a. The Night Market reserves the right to terminate any vendor in violation of any policy or
procedure, including ill-oehavior toward The Night Market staff and volunteers, event attendees,
and/or other vendors, without waming. No refund will be issued.

Section 5 - Market Day Operations

1 Canopies & Signage:
a. Each vendor must provide a fire or flame rated canopy (an EZ Up 10" x 10 tent is highly



recommended), tables, and signage for their booth.
i. The canopy must be weighted down with at least 30 lbs. per leg (120 lbs. total)
Weights must be actual tent weights and singularly attached to each tent leg.
ii. Use of propane tanks, tables, or other equipment as weights is prohibited. If the vendor
does not comply, vendor will be asked to halt sales until proper weights are secured.

b. A sign or banner with your business name is highly recommended to easily identify the booth.
i. The signs/banners are to be affixed to your canopy. No signs or banners can be
hung or posted on light towers or adjacent buildings.
c. Vendors who apply for any space must comply with the City's temporary membrane,
structures, tents, and canopies policy.
2 Electricity:
a. There is limited electricity for vendor usage. Food vendors will be accommodated first for

electrical needs. If electricity is needed for your booth, specify the voltage request including why
electricity is needed on the application. The Night Market will assign you a power source. If you
utilize a source not assigned to you, you will be asked to remove yourhook up. Note:
electricity is not guaranteed to all vendors. Contact The Night Market if you have any
questions regarding power on site.

i. yay@nightmarketmn.com or call 507-269-4720.

ii. Dessert/bakery and handmade artisan vendors will have access to street pole

outlets based on availability.

3 Load-In Procedure:

a.

The vendor welcome packet will detail specific load-in times based on your booth location.
Here is a general overview of the process:
i. Arive at the load-in zone at your assigned time sloft.
ii. Quickly unpack products from vehicle and park vehicle off-site.
iii. Retun after parking to set up the tent and product displays.
iv. Any vendor unloading or parking in an unauthorized area will be asked to move.

b. Disclaimer. The Night Market is not responsible for vendor parking, and any trucks and

frailersmust get in and out of vendor loading area as quickly as possible.

4 Load-Out Procedure:

a.

The vendor welcome packet will detail specific load-out times based on your booth
location. Here is a general overview of the process:
i.  Pack up all product and take down tent before retrieving vehicle.
ii.  Retrieve vehicle from parking.
iii.  Follow directions from event staoff to drive to designated load-out area.
iv.  Quickly pack vehicle.
v.  Follow directions from event staff and slowly drive out of the event.
Vehicles are not allowed within the market space of Mayo Civic Center Riverside Patio.
Under no circumstances should a vendor move the barricades or enter theevent site
without staff approval.
i. Use the utmost caution when entering the market space with your vehicle.
All vendors must be packed up and out of the event site by 10:30 p.m.

5 Vendor/The Night Market Relations:

a.

b.

If any vendor is found to be mistreating The Night Market staoff, inclusive of all employees (direct
stoff orthird party) or ignores their instruction, the vendor will receive one (1) written warning. If
misconduct is repeated, no second warming will be given, and the vendor will be removed from
the market for the entirety of the season. The Night Market reserves the right fo terminate a vendor
if the conduct is deemed severe enough for removal from the market. If misconductoccurs a third
time, vendor is subject to removal from market.

No smoking is permitted by any vendors/employees on the event site. This is a health


https://www.rochestermn.gov/home/showdocument?id=7865
https://www.rochestermn.gov/home/showdocument?id=7865
mailto:yay@nightmarketmn.com
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department rule and will be strictly enforced for all event vendors.

Vendor-Generated Trash:

a. Vendors must remove any trash created by their space and haul away upon load-out. Thetrash
containers set in the market area are for attendees’ use and are not intended to handle
vendor-generated frash.

b. All vendorsmust take away their own garbage and dispose of propertly.

Section 6 - Parking

1.

2.

The Night Market is not responsible for vendor parking. A variety of parking options for both vehicles
and trailers/oversized vehicles are available in downtown Rochester. Visit rochesterparking.com to
review options andmake cppropriate accommodations.

No vehicles or trailers will be allowed to remain within the marketor behind your booth space.

Section 7 - COVID-19 Precautions

The Night Market is following all state and local guidelines pertaining to COVID- 19. As updates/changes occur
The Night Market will communicate with all vendors in a timely manner.

As a reminder, we are encouraging all participants to:

e Wash your hands regularly with soap and water or clean them with alcohol-based hand
sanitizer.

e Cover your mouth and nose with a mask when in public settings or around others.

¢ Maintain af least six feet distance between you and people coughing or sneezing.

e Avoid touching your face.

e Cover your mouth and nose when coughing or sneezing.

It is the responsibility of the vendor to provide hand sanitizer for their booth and to continually sanitize their area
between customers.

By applying to be a vendor at The Night Market, you are agreeing to follow all state and CDC
guidelines pertaining to outdoor events.

Section 8 - Additional Information

1.

2.

4.

5.

The Night Market or any associated businesses or sponsors are not responsible for any
accidents ordamage that take place because of vending at the event.

The Night Market is not responsible for any goods the vendor sells that in any way cause harm to
thepurchaser of your goods or services provided at the event.

In the event a vendor is either unable or unwiling to fulfill contracted participation in the event forany
reason, the vendor must nofify the The Night Market, by e-mailing yay@nightmarketmn.com immediately and
The Night Market reserves the right 1o fill that vendor space with another vendor from the wait list.

All authorized vendors participating in the event shall be individually responsible to The Night Market for
any loss, personal injury, deaths, and/or any other damage that may occur as a result of the vendor's
negligence or that of its servants, agents, and employees, and all vendors hereby agree toindemnify
and save The Night Market harmless from any loss, cost, damages, and other expenses, including
aftorneys’ fees, suffered or incurred by the The Night Market by reasons of the vendors negligence or that
of its servants, agents and employees; provided that the vendors shall not be responsible nor required to
indemnify the The Night Market for negligence of the City, its servants, agents or employees. No insurance
is provided by The Night Market to participants in the street market.

The Night Market vendor is responsible for complying with all federal, state, and local lowsand


http://www.rochesterparking.com/

ordinances at its own cost.

Note: Information is subject to change at the discretion of the The Night Market

Print & review The Night Market application check list on the next page!



THE NIGHT MARKET VENDOR APPLICATION CHECKLIST

Apply on NightMarketMN.com/vendors

Ensure the dates you select are the dates you can be at the market.
Once a vendor applies to the market, no switching of dates will be allowed.

Fill out an ST19 form.
Click HERE to download and complete the ST19 form. Email to
yay@nightmarketmn.com

Pay your vendor application free by due date listed on sent invoice
An invoice will be emailed to you once The Night Market receives & approves
your application.

Review and agree to all terms set in vendor handbooks
By signing up on NightMarketMN.com/vendors, you are agreeing to all terms
listed in vendor handbooks.

Verify that The Night Market has a valid contact information for you on file
Please verify the email address and phone number listed on your
NightMarketMN.com/vendors application is corect & up to date.

If you have any questions, please contact The Night Market at yay@nightmarketmn.com



mailto:yay@nightmarketmn.com
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